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How to View and Download Transaction Information Before eStatements are 
Available 
 
If you do not wish to enroll in eStatements or want to begin reviewing your statement information 
before eStatements are released, another option to quickly print or download account history is 
available by performing the following steps. 
 

1. Select Accounts. 

  
 

2. Find the account you would like to see statement activity. 
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3. Click on the magnifying glass. 

 
 

4. Select Search and sorting options. 

 
 
 

5. For the Date Range, click on Select, then choose Last Month or any other selected range of 
dates based on your preference. 

 
 

6. For Checks only: 
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a. Change Transaction Type to Debits and Include Checks – deselect other options. 

 
 

b. Change Sort to Check Number Ascending. 

 
 

c. Click Search. 
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7. Be sure to scroll to the bottom of the list and click See More to ensure all transactions are 
visible in your list.  
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8. Click the Printer icon to print the transaction history. 

 
 

9. If print is selected, this will open a tab that produces the statement activity / descriptive 
transactions and a running balance. 

 
 

10. Click the Arrow icon to download the transaction history data. 
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